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GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(Rules Division)

No. F.1 (4)FD/Rules/2011 Pt. i Jaipur, dated: o 21N 2014

All Additional Chlef Secretaries/
Principal Secretaries/
All Secretaries to Government of Rajasthan

Circular

Sub:- Appointments of persons on Contract on Fixed
Remuneration for Services in State Government Agencies for
External Alded Projects/ Centrally Sponsored Schemes! State
Government Schemes etc.

The State Government undertakes departmenté! schemes/projects
for social and economic development as welfare State. Most of these
projects/schemes are implemented through  specific agencies/
undertakings corporations etc. which are not governed by service rules in
Government for regulating civil appointments in Government. By their very
nature the development schemes undertaken by the government are
usually of shorter/medium periods. Developmental priorities of the
government and development strategy/ technology aiso keep on changing
requiring different skill sets and competences etc. Most of the
developmental schemes/projects also require skill/ experience in social/
economic sector which are avaitable in the non-govemnment sector and
are not exclusive to the Govemment. Therefore, State Government needs
to allow such posts to be filled on contract in societies and autonomous

organizations.

To facilitate -hiring the specific -services on direct contract a standard
contract document along with clarificatory instructions was issued vide FD
Circular No. F.1(15)FD(Rules)/2002, dated 09/01/2007. Subsequently the
‘provision of maternity leave period for female contractual-employees was
increased to 180 days from two months period vide FD Circular No.
- FA(B)FD(Rules)/2007, dated 19/06/2008. The main terms and conditions
of such contract appointments are at Annexure-'A’.

3. The circulars / orders issued for contractual appointments from time to
time in societies/non-departméntal organizations were, however,
withdrawn vide circular of even number dated 29.4.2011.



Standard Model contract agreement and instructions are placed at
Annexure-B’.

The terms and conditions contained in the model agreement at Annexure-
‘8' may be made applicable to the existing individual contractual employee
wherever the contracts entered into under tha earlier arrangement still
" ‘'subsist.

It may be noted that the selection of contractual appointees shall be made
only after following the procedure laid down in the rules of the Societies /
Non-departmental organizations contract. None will be employed on these
contracts without following the regular process of appointment as per
applicable rules of the concerned Non Departmental organizations.

Contractual arrangement for services provision through agencies can be
made under the 'Rajasthan Transparency in Public Procurement Act,
2012' and rules made therein. '
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Principal Secretary to Government
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Annexure — A

The main terms and conditions of the Standard
Contract documents.

(i) Contract shall be for fixed period only which may be extended by
mutual consent thereafter.

(it Appointee would be paid a consolidated package. The package
amount would include the element of House Rent.

) (iii) The package amount based on'quality and efficiency of service
) rendered in the preceding year may be revised for the ensuing
year by the amount not exceeding 10% of preceding year's
package amount.
(iv) Leave upto 20 days only in a calendar year to be allowed.
(V) Maternity Leave to female'employee upto 180 days to be allowed.

(vi) Medi-claim insurance policy upto rupees one lac. Premium upto
Rs. 500/- per annum to be reimbursed on production of receipt.

(vi) Gratuity payment as per p'rg}visions of Payment of Gratuity
- Act., 1972, | '

(vi)  Provision for Travel compensation.

(ix) . Provisions for Contrbutory. Pension Scheme (10% of the
| - consalidated amount by the employer and employee both).

(x}  Provisions for Accidental insurance Scheme.




Annexure-B

{TO BE PRINTED ON RS 100 NON-JUDICIAL STAMP
PAPER BY THE HIRING ORGANIZATION)

AGREEMENT
Article of Agreement made this day, the ..............ccccinnns between
ShrifSmt/KUM. e son/daughter of
[ESIAING PIESENHY B ..o scorseessoressseresssnesssssssr s (the first
Party) and ......cccccoervreeniiniincninensnennn, (designation of hiring authority representing
) the PSU/ Society constituted by Government of Rajasthan) the second party.

Whereas the second party has agreed to hire services of first party for

............................................. NSHOM 2.t ceveceecreeesisisseeee. ON - CONtract
basis for the  2...iorieeeeerereeens programme/scheme funded fully /
substantlally BY %o ereneree s and the first party has agreed to provide

these . services to the second party in that capacity for the period
v ..on the terms and conditions herein after contained.

NOW THESE PRESENT WITNESSES AND BOTH THE PARTIES HERETO
RESPECTIVELY AGREE AS FOLLOWS:

1. PERIOD OF CONTRACT

(i) The period of contractual appointment sha!l be from 420

to® l 20_. :
(i) - The pario af contract.can. however be exte ded by mutual consent
o fera ﬂaﬁm ‘nict:-more than' ime but will not in any

case exceed five years in all arthe \:date on3i hich the pian scheme/
projects/ programmes. closes, whichever ,as earlier. In case of
extemal / Central Govemnment funding for aroject stops ‘before the
norral date of closure for any reason whatspever, agreement shall
stand terminated automatically at the end of one month from the

date of such intirnation by second party to the first party.

L]

2. SERVICES TO BE RENDERED AND CONSIDERATION THEREOF

(i)  The first party will present himself / herself at the place and time
designated by the second party and render services to the second

party broadly designated AS T and
described in detail in a job chart attached as Annexure - 12 to this
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No other amount shall be payable to the first party other than
compensatory allowances described later in this agreement and a
contribution of RS......cco........ (representing 10% of the
consolidated amount) as second party’s contribution for the
Contributory Pension Fund under the New Contributory Pension
Scheme.

RAISING OF BLLLS AND PAYMENT FOR SERVICES RENDERED

Monthly package amount shall be paid only on submission of monthly bill
of service rendered to the satisfaction of second party or his/her
authorized officer. First party will submit bili by the 6™ of the following
month and second party will arrange to make payment upto 15th of the

following month.

OTHER TERMS AND CONDITIQNS

As per Annexure-11 .
ANNUAL REVISION

Second party based on quality and efficiency of services rendered in the
preceding year, may on its discrelion, revise the consolidated package by

an amount not exceeding 10% of preceding year's package amount for

the ensuing year.

ACTIONAGANSTFRSTPARTY
i) Any misconduct on thé-part of the first party, H.p@vﬁh. after an

" eniguiry by second party, shall entitle seecmd ‘party to terminate
services of first party.

(i)  Any unauthorized or willful absence from duty for a period of 7 days
would entitle second party to terminate contract without any natice.

TERMINATION OF CONTRACT

(i) The contract can be terminated with notice of ane month on either
side or by depositing / paying one month’s package / contract

mimmmr ek Tm Hmt Af meatina




(i) The agreement / contract period shall stand terminated automatically
on expiry of stipulated period if not extended prior 1o stipulated date.
First party wiil not be entitled for any claim for service rendered after
expiry of stipulated date of contract.

STANDARDS OF SERVICE

The first party shall carry out the assignment in accordance with the
highest standard of professional and ethical competence and integrity,

having due regards to the nature and purpose of the assignment and will.

conduct itself in a manner consistent herewith otherwise will be liable to
action under the agreement.

GENERAL

This contract is issued on the understanding that all the information given
by the first party in his / her application form and during the interviews is
corect, true and complete, If it is found at any time that the information
given when seeking appointment is not complete and true and / or any
significant information has been knowingly suppressed, the second party
will have the right either to withdraw the letter before first party joins or
terminate appointment at any time. The first party has taken up services
with the second party without any nofice or compensation.

( : ) (0 : )
Signed by First Party | Slgned by authorized
sgnatory . oftheSecond Party
Address : | - Address :

Dated : Dated :

WITTNESS WITTNESS
Signature : Signature :

Name : Name :

Address: Address:



